2



                              



EDUCATION AND WORKFORCE DEVELOPMENT CABINET		         	       (
    Beth Brinly
         
Commissioner
Allison Flanagan
  
e
xecutive Director
)
OFFICE FOR THE BLIND
16 BINGHAM STREET
	          PRESTONSBURG, KY  41653
                                                                                          PHONE (606) 889 -1685 TOLL FREE (800) 334-6940 
                                                                                                                                FAX (606) 889-1686
www.blind.ky.gov  
 (
Steven L. Beshear
               
G
overnor
Thomas O. Zawacki
          
Secretary
)	
																			Service Fee Memorandum
									JT-OFB-13-14-01

TO:		Office for the Blind Staff
		Client Assistance Program (CAP) 

FROM:	Janell Turner
		Vocational Rehabilitation Administrator
		Office for the Blind

DATE:		March 19, 2014

RE:		Payment of fees for INSIGHT	

This Service Fee Memorandum (SFM) addresses the payment of the fee for the INSIGHT Post-Secondary Preparation Program.  INSIGHT is held in June of each year at Morehead State University.  The program gives high school Sophomores, Juniors, and Seniors exposure to college for, usually, 10 days.    

Around April of each year, the OFB representative on the INSIGHT Planning Committee will notify counselors of students in their service area that have been accepted to participate in the INSIGHT Program.  OFB counselors are to meet with the student to determine their eligibility for services if they are not already a consumer of OFB.  Remember that if the student is under 18, a parent or guardian must sign the application.  The counselor should then determine if they will support the individual in attending INSIGHT.  

If OFB will be supporting the consumer, an authorization for payment should be created.   The dates of service for the authorization should begin and end with the dates of INSIGHT.  The authorization should be faxed to Pam Middleton at KEDC at 606-929-2109 or sent to the address in the Case Management System (CMS).  Authorizations should be done using the following information:




Service Fee Memo-INSIGHT
March 19, 2014


Vendor:			Kentucky Educational Development Corporation

Vendor #:			VC0000090406

Expenditure Code:		10P Vocational Assessment

Cost:				$500

Budget Unit Number:	7850 (Transition Budget)

Once you have received an invoice, Orientation and Mobility report, and the INSIGHT checklist, the authorization can be processed for payment.  

If you have any questions, please contact Janell Turner in Central Office.  
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