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TO:		Office for the Blind Staff
		Client Assistance Program (CAP) 

FROM:	Janell Turner
		Vocational Rehabilitation Administrator
		Office for the Blind

DATE:		March 19, 2014

RE:		KSB Summer Work Program	

This Service Fee Memorandum (SFM) addresses the payment of wages for the Summer Work Program at KSB.  This event occurs each June.  Only 10 students are chosen to participate in this program.  Students that are 16 or older and are not in any other work program have the opportunity to work at the Louisville Zoo.  OFB reimburses the KY School for the Blind (KSB) for the participant’s wages during the program.    

Around May of each year, the OFB Statewide Transition Coordinator will notify counselors of students in their service area that have been accepted to participate in the Summer Work Program.  OFB counselors are to meet with the student to determine their eligibility for services if they are not already a consumer of OFB.  Remember that if the student is under 18, a parent or guardian must sign the application.  The counselor should then determine if they will support the individual in participating in the Summer Work Program.  

If OFB will be supporting the consumer, a Costing Back authorization for payment should be created.   The dates of service for the authorization should begin and end with the dates of the Summer Work Program.  The authorization should be faxed to KSB or sent to the address in the Case Management System (CMS).  Authorizations should be done using the following information:




Service Fee Memo-Summer Work Program
March 19, 2014


Vendor:			Kentucky School for the Blind

Vendor #:			VC0000088892

Expenditure Code:		10T Situational Assessment/Trial Work Experience

Cost:				$7.25/hour for 40 hours

Budget Unit Number:	7850 (Transition Budget)

Once you have received an invoice, an evaluation from a Louisville Zoo employee, and an evaluation from KSB staff, you can process the authorization for payment.  Please note that the number of hours worked may be less than 40 and will need to be adjusted.  Once you have processed the authorization for payment, please send Maggie Lee in Central Office a copy of the authorization, invoice, and the evaluations so that the authorization can be paid.  

If you have any questions, please contact Janell Turner in Central Office.  
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