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JT-OFB-14-15-01

TO:

Office for the Blind Staff



Client Assistance Program (CAP) 

FROM:
Janell Turner



Vocational Rehabilitation Administrator



Office for the Blind

DATE:

Revised October 24, 2016

July 27, 2015

RE:

Pre-ETS Work Experience Through CRPs


The Workforce Innovation and Opportunity Act of 2014 (WIOA) has placed a significant emphasis on providing Pre-Employment Transition Services (Pre-ETS) to students with disabilities.  Students with disabilities are defined as individuals ages 14-21 that are enrolled in an educational setting and are considered to have a disability.  One of the services covered under Pre-ETS is work based learning experiences.  Students with disabilities that receive work exposure and services while in high school get a better understanding of the world of work, can make better decisions about the type of work in which they are interested, and have better employment outcomes than those who do not obtain these services.  
The work experience may take place in the summer or throughout the school year.  Counselors should remember that Pre-ETS are considered to be focused on experience and exposure when determining how long a work experience should last.  The Office for the Blind will pay the participants at least minimum wage for the hours worked.  OFB may provide assistive technology and orientation and mobility services if needed for the consumer to be successful in the work experience.  Assistive technology is not considered Pre-ETS and must come out of the counselor’s caseload budget.  In order to use the Pre-ETS budget, orientation and mobility services should focus on exposure to orientation and mobility skills and initial community experiences using those skills.      

CRPs will be responsible for several tasks during the work experience.  At least two hours of on-site follow along services per week are to be provided to each consumer.  The employer must complete an Employee Performance Appraisal each week that the consumer is participating in the work experience.  This form, provided by OFB, must accompany a weekly timesheet and be turned into the OFB counselor on a weekly basis in order for the consumer to be paid.  On the first day of the work experience, a report should be sent to the OFB counselor that includes the employer, the student’s work schedule, job title, and anticipated job coaching that will be needed above the required two hours per week.  The job task analysis form, provided by OFB, must also be turned in to the OFB counselor in order for the CRP to receive the initial payment.  At the end of the work experience a report containing information about the student’s strengths, areas in need of improvement, and recommendations, including future job coaching needs, for success in future jobs or work experiences.  

The CRP will receive a total of $1500 for assisting the student in obtaining the work experience and services provided during the work experience as outlined above.  The first payment of $500 will be paid upon completion of the first day of the work experience upon submission to the OFB counselor the following:

· An invoice 

· Transition Work Experience Analysis form (provided by OFB)  
Expenditure Code: 36O Pre-ETS Work Experience Placement

Cost: $500

Budget:  7850 (Pre-ETS)

The final payment of $1000 will be paid at the end of the work experience upon submission of the following:

· An invoice

· Final report (format provided by OFB)
Expenditure Code:  36O

Cost: $1000

Budget:  7850 (Pre-ETS)

If a consumer needs job coaching, the CRP will be paid $30/hour for those services.  Since job coaching is not considered to be a Pre-Employment Transition Service, this money must come out of the counselor’s caseload budget.    

Expenditure Code: 35C Training by Job Coach (including CBWTP)

Cost:  $30/hour

Budget:  Caseload budget
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