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Counselor Instructions

Purpose:  The IPE (including amendments) are used to plan for services leading to an employment outcome.  It reflects the informed choice of the eligible individual in selecting the employment outcome/projected post-school employment outcome, specific services, service providers, and method of procuring services. 
The consumer may choose to develop and write all or part of the IPE with the assistance of the counselor; alone or with the help of a representative; or may request that the counselor write the IPE.  It must be executed on this Agency approved form, agreed to by the counselor and consumer, as well as signed by both the counselor and the consumer.

Name:  Enter the first, middle and last name.

Case Number:  Enter the case number.

Specific Employment Outcome (Work Goal):  Enter the vocational goal 
consistent with the consumer’s strengths, resources, priorities, concerns, abilities, capabilities, interests, and informed choice that has been mutually agreed upon by the consumer (or as appropriate their representative) and the rehabilitation counselor.

SOC Code:  This six digit code is used for office use only and represents the 
current vocational goal.  For an employment outcome, use the SOC code

PPSEO Code: For a post-school outcome (PPSEO), use code 099999.
	
I intend to complete my plan, and my case will be closed successfully by:  Enter the month and year (MM/YYYY) that you anticipate the consumer will complete the IPE and the case will be ready to be closed successfully.  If the plan is to maintain employment, enter the date that the consumer expects to complete the service(s) necessary to maintain employment and that the case will be ready to be closed successfully.  

Vocational Services needed to reach my goal:  This section outlines the services, providers, funding sources, beginning dates and other information about services necessary for the consumer to achieve an employment outcome.  With the exception of those that are diagnostic in nature or necessary to determine scope or nature of needed services, all services necessary to the achievement of the vocational goal must be specifically listed on the IPE.  

PPSEO Services: Here are a few examples of the services you can list if you do a post-school outcome (This is not an exhaustive list):
· Job exploration counseling;
· Work-based learning experiences, which may include in-school or after school opportunities, or experience outside the traditional school setting (including internships), that is provided in an integrated environment to the maximum extent possible;
· Counseling on opportunities for enrollment in comprehensive transition or post-secondary educational programs;
· Workplace readiness training to develop social skills and independent living;
· Instruction on self-advocacy, which may include peer mentoring;
· Services related to the Community Work Transition Program, including career assessment, monthly evaluation/training services, and supported employment consultation;
· Services at Carl D. Perkins Vocational Training Center (CDPVTC)along with tours of the facility.


