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OVR-7A –Individualized Plan for Employment (IPE)		 Amendment Form
Instructions

Purpose:  The IPE Amendment is that portion of the case record used to modify the original IPE to reflect change of service, provider, employment goal, or any other substantial change.  It reflects the informed choice of the eligible individual in selecting the employment outcome, specific services, service providers, and method of procuring services.

The consumer may choose to develop and write all or part of the IPE Amendment with the assistance of the counselor; alone or with the help of a representative; or may request that the counselor write the IPE Amendment.  It must be executed on this Agency approved form.

Name:  Enter the consumer’s first and last name.

Case number:  Enter the consumer’s case number.

Change in Employment Outcome (Work Goal):  This section is used when the consumer (or representative as appropriate) and counselor agree upon a change in vocational goal consistent with the individual’s strengths, resources, priorities, concerns, abilities, capabilities, interests, and informed choice.  If there is no change to the vocational goal, there is no need to fill out this section.

Changes Necessary to Meet My Goal:  This section outlines the changes in services, provider, funding source/comparable benefits, beginning dates and other information from the original plan needed to reach the employment goal.  

Add/Remove/Change:  This allows the counselor to list whether the new service is an addition to that listed on the original IPE, a removal of service from the original IPE, or a change to the services or comparable benefits in the plan.  

An example of an addition would be the addition of transportation services so the consumer can get to work that was not in the original IPE.

An example of a removal may be that a consumer has not been able to maintain training through a college or university and has stopped going.  The counselor would list that these services were no longer needed.

An example of a change may be the switching of a provider or a change in comparable benefits (the person began receiving a medical card that he/she was not receiving before).

Service:  Enter the specific service or services mutually agreed upon by the consumer (or, as appropriate, his/her representative) and the counselor that are necessary for the individual to achieve an employment outcome (through addition, removal, or change).  The services listed need to be specific enough that the counselor and consumer fully understand what services are to be added, removed, or changed from the original IPE. 

Provider:  List the specific provider of the corresponding service that has been added, removed, or changed.  If the service will be directly provided by VR staff, note the job title of the staff to provide the service, i.e. VR Job Placement Specialist.

Funding Source/ Comparable Benefits:  List the funding source(s)/ comparable benefits for the corresponding services that have been added, removed, or changed from the original IPE. If VR is purchasing the service or providing it directly such as PACE or direct job placement, list ‘VR’; if a medical service is being paid for by private health insurance, note that.  If the individual is expected to contribute financially, note it in this space.  Comparable benefits that should be considered include:  medical insurance, SSI/SSDI, Pell Grants, One-Stop services, etc.

Beginning Date:  Enter the date (MM/YYYY) that the specific service is to begin or end (depending on if the service is added or removed).  This date must be on or prior to the provision of the service or comparable benefit if it is being added.

Other Information:  This is an optional section that may be utilized to clarify information about the service or comparable benefit that would be important for the consumer to understand.  For example, for post-secondary training, the counselor may want to state ‘as agreed to on the Individual Student Responsibilities Form’ or ‘Dependent upon financial need.’  For therapy, it might read ‘VR will pay for up to 12 sessions at which time progress will be reviewed.’

Supported Employment Services Have Been Added: :  For individuals receiving Supported Employment as a result of this amendment, note the extended services anticipated to be needed for the individual to continue to be successfully employed following case closure with VR.  Also note the provider of the extended service.  

I intend to complete my work plan and my case will be closed successfully by: Enter the month and year (MM/YYYY) that the individual is anticipated to complete the IPE Amendment and their case will be ready to be closed successfully.  If the service or comparable benefit listed on the IPE Amendment is to maintain employment, enter the date that the individual is expected to complete the service(s) necessary to maintain employment, and their case will be ready to be closed successfully.

Other resources available to me that I will use throughout my rehabilitation program: This section provides a listing of comparable benefits that the consumer may be receiving, but may not necessarily directly relate to a service in the IPE Amendment.  Examples may include Food Stamps, church assistance with rent or food, and childcare support from non-state or federal funded sources.  

Preprinted Section:  It is the counselor’s responsibility to review with the consumer, the disclaimer addressing the availability of services as well as the availability of the Client Assistance Program.

Signatures:  The IPE Amendment does not become effective until signed by both the consumer (or representative as appropriate) and the counselor.  No expenditures can be made for planned services until both signatures have been obtained.  Individuals under 18 years of age or who have a legal guardian, must have the signature of their guardian before the plan becomes effective.

Distribution:  Once all appropriate signatures are in place, a copy of the IPE Amendment is to be given to the consumer or representative as appropriate.  The original of the IPE Amendment is to be placed in the consumer’s file.
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