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Introduction 
The objective of this job aid is to guide end users through how to submit an Out-of-State 
(OOS) Wage Credit in KUIP, including: 
 

• Claiming an Out-of-State Wage Credit 
• Deleting an Out-of-State Wage Credit 
• Viewing Out-of-State Wage Credit History 

Claiming an Out-of-State Wage Credit 

KUIP allows employers to claim an Out-of-State Wage Credit for employees from their 
Employer Home Page.  
 
TPAs can claim Out-of-State Wage Credit for their associated employers by accessing the 
employer’s Home Page from their TPA account and following the steps in this job aid. TPAs 
can also report OOS credit through their bulk file uploads.  
 
Note: See the TPA Assigning Employers and TPA Authorized Employer Search Job Aids.   
 
 
1. Out-of-State Wage Credit 

From the Employer Home page, navigate to Wage Detail Reporting > Out-of-State 
Wage Credit screen.  
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2. Prior Quarter Search 

Use the provided drop-down menus to select the quarter and year to submit the out-
of-state Wage Credit.  

Click the Select hyperlink for the appropriate quarter/year from the Search Results 
table.  

 

 

3. Reporting Information 

On the Reporting Information screen, search for and select the checkboxes for the 
employees requiring the Out-of-State Wage Credit submission.  

To select all the employees, click the Select All hyperlink.  

Once all employees have been selected, click Next.  
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4. Enter Out-of-State Wages 

Enter the Out-of-State Taxable Wages for each employee, select the state from the 
drop-down menu, and provide the reason for the Wage Credit submission.  

Once done, select Next. 

 

 

5. Review the Wage Detail Adjustment Calculations 

On the Reporting Information screen, review Out-of-State Wages section of the 
Employment and Wage Detail Adjustment Calculations table containing the 
Submitted OOS wages, Adjusted OOS wages, and the Difference.   

Verify the correct OOS wages are reflected.  

Review the other sections of the Calculations table for any changes due to the added 
OOS wages.   
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Note: adding OOS wages can affect Total Excess Wages, Total Taxable Wages, UI 
Contributions, and Amount Due.   

 

 

After confirming the Out-of-State Wage Credit has been accurately applied to the 
correct quarter, select the “I certify under penalties of perjury, that all information 
provided in this filing is complete and true to the best of my knowledge and belief” 
checkbox.  

Click Submit. 
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6. OOS Wage Adjustment Confirmation 

Review the Employer’s Quarterly Unemployment Wage and Tax Report Adjustment 
Confirmation screen and confirmation number. 

 

Click Print to print the confirmation page.  

Click Make Payment to pay any amount due. 

Click Home to navigate back to the Employer Home Page.  

 

Deleting an Out-of-State Wage Credit 

KUIP allows TPAs and employers to edit or delete OOS wages if entered erroneously.  

Navigate to the Out-of-State Wage Credit screen by following Steps 1-3 from the Claiming 
an Out-of-State Wage Credit section of this job aid.  

When selecting the Quarter, Year, and employees, ensure the correct quarter with existing 
OOS wages is selected to edit/delete.  

 

1. Edit or Delete OOS Wages 

To edit existing OOS Wages for an employee on Out of State Wage Credit History 
screen, update the necessary information in the fields provided (Taxable Wages, State). 

To delete OOS wages for an employee, select the checkbox in the Delete column for 
the employee.  

Note: clicking Next will remove the OOS wages from the record.  The record for the 
individual will remain in the wage report.  
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Enter a Reason for the change or deletion of the OOS credit. Once changes are made, 
click Next.  

 

 

2. Review the Wage Detail Adjustment Calculations 

Review Out-of-State Wages section of the Adjustment Calculations table containing 
the Submitted OOS wages, Adjusted OOS wages, and the Difference.   

Verify the edited/deleted OOS wages are reflected. Review the other sections of the 
Calculations table for any changes due to the added OOS wages.   

Note: adjusting OOS wages can affect Total Excess Wages, Total Taxable Wages, UI 
Contributions, and Amount Due.   
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After confirming the Out-of-State Wage Credit updates have been accurately applied to 
the correct quarter, click Submit. 

 

 

3. OOS Wage Adjustment Confirmation 

Review the Employer’s Quarterly Unemployment Wage and Tax Report Adjustment 
Confirmation screen and confirmation number. 

 

Click Print to print the confirmation page.  

Click Make Payment to pay any amount due. 

Click Home to navigate back to the Employer Home Page.  
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Viewing Out-of-State Wage Credit History 

KUIP allows TPAs and employers to view the history of previously submitted wage reports. 

1. View the Out-of-State Wage Credit History 

From the Employer’s Home Page, navigate to Wage Detail Reporting > Out of State 
Wage Credit History.  

 

 

2. OOS Wage Credit History Search 

Use the provided drop-down menus and search fields to search for the employee(s) 
Out-of-State Wage Credit History. 

 

Note: the search results table shows the current reported OOS Wages. If the employee has 
already met the taxable wage base in KY, the tax credit will not be displayed.  
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Note: To see all employees with OOS wages, leave the SSN, First Name, and Last Name 
search fields blank and select the Year and Quarter to review. To see all years and 
quarters, select All in the Year and Quarter drop-down menus.  

 

Note: if OOS wages were deleted from an employee, the transaction will not be shown in 
the Out-of-State Wage History search table. To see deleted OOS wages, navigate to Wage 
Detail History, select the appropriate Year/Quarter, and review the transactions for the 
employee. To review the details of the adjustment, click the Adjustment link.  

 

3. Additional OOS Wage Credit Transaction History 

To identify wage reports with Out-of-State Wage Credit Adjustments, navigate to Wage 
Detail Reporting > Submission History and search for the Quarter/Years to be 
reviewed.  

Click Search and review the Method column in the Search Results.  If there was an OOS 
wage adjustment, the Method will be listed as “Out Of State Wage Credit.”  
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To view the details of each quarter/year Out-of-State Wage Credit adjustment identified 
in the Submission History search, navigate to Wage Detail Reporting > Wage Detail 
History and search for the Quarter/Years identified with the OOS wage credit.  

Click Search and select the Adjustment hyperlink in the Submission Type column. 
Review the details of the transaction on the View Adjustment Reason pop-up window.  

 

 

 

 


